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Quick Guide: Checking your Schedule iOS

1. Checking your Schedule on the Dayforce App (i0S):

Checking your schedule on the Dayforce app

Scenario

Your can use the Daylorce App ta chedk in your Calendar and Schedules
for upooming shifits, holidays, and Lime away from work, 1o continue

dayforce

2. Your Schedule:

Your Schedule

When you login, you can see your next scheduled shift directly on
the Home screen. This 15 a quick way when you're working
next without having to access the Calendar or Schedule screens
Both of these provide you with schedule information

Navigate to the Calendar leature

Tap More to navigate to the calendar feature.
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3. Select “Calendar”:

Tap Calendar.

4. This is your Schedule:

Trceres 7008

Schedule

hes 1s your schedule. Today's date 15 highhghted i grey
Days with a scheduled shift show a blue crde and days with
a time off request are highlighted in green

Click NEXT to continue
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5. Scheduled Shift:

Scheduled shift

Your start and end time as well as position and location
appear below the calendar. If more detalls are needed
about the shift, select the shift to open the details

lap the shift to select Monday’s Shift.

6. Scheduled time worke
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Scheduled time worked

once you've completed the shiflt and either docked in or entered
time on your timesheet, the actual times will alsc show here

Click NEXT to continue
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7. Return to Calendar Screen:

Return to the Calendar screen

Tap the Arrow [0 return to the previous screen

8. Time Off Request:

Time off request

We can see that you have an approved vacation

request on Tuesday.

Tap Tuesday's Time Away
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9. Vacation:

° T Fanen

Vacation

Reon If you tap on the request, you'll be able to view the
remaining balances and delete the request It needed
I'he deletion of your request would require your
manager's approval.

hrwes

Click NEXT to continue

10. Return to previous screen:

[ap the Arrow 10
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11.Review the “Schedules” feature:

Next, review the Schedules feature

Tap More

11.1. Select “Schedules’:

Tap Schedules.
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11.2. Scheduled Shifts:

Scheduled Shifts

A blue circle indicates a scheduled <shift, Tap

the shift to see more details,

Click NEXT to continue

11.3. Schedules:

Schedules

You can use this feature to review your schedule on a
day to day s as well as any shifts offered to you and
any availlable shifts to pick up

It's important to remember that the Schedules screen
only shows )orming shafts. If you want to see part
shifts, you'll need to use the Calendar screen.

Click NEXT to continue.
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11.4. You have successfully checked your Schedule:

You've successfully checked your schedule!

eck in your Calendar and
holidays, and time away from

Click NEXT to continue




