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Quick Guide: Checking your schedule on the Dayforce App (Android)

1.0 Viewing your schedule on the main page.

Your
Schedule

When you log in,
you can see your
next scheduled
shift directly on
the Home screen.
This is a quick
way to see when 9:00 AM -
you're working s :

next without 16

having to access
the Calendar or
Schedule screens.
Both of these
provide you with
schedule
information.

Your next shift starts » 16h S4min

Navigate to
Calendar.

Tap the Menu.

1.1 Tap on the left corner menu icon and click on Calendar

Tap Calendar




1.2 View your calendar

1.3 Schedules Shift

= Calendaor

December 2025 ~

N

Schedule

This is your schedule. The scheduled shift has a black circle
underneath. Days with a scheduled shift show a blue circle
and days with a time off request are highlighted in green.

Select today’s date to see the schedule.

Tap December 15.

Scheduled shift

Your start and end time as well as
position and location appear below
the calendar. If more details are
needed about the shift, you can tap
the shift and also see if there's a

B e pay code associated with it.
| @ st ‘

Select the Shift.

Tuosday, December 16, 2025

Chlde
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1.4 Schedule Details.

€ Schedule Detalls

Mondey, December 15, 2025

Sceadade Tme

9:00 AM - 5:00 PM

Schedule

9:00 AM - 5:00 PM

Shift

Scheduled

12045 PM - 115 P

Mecl
Scheduled

1.5 Checking your Time off Request

Return to
the
Calendar
screen

Back on the

Calendar screen,
let's look at your
time off request.

Tap the Back
button.

Schedule Details

Mondey, December 15, 2025

Schedule

9:00 AM - 5:00 PM

Shift
Scheduled

12145 PM < 115 PM

Meal
Scheduled

Scheduled time worked

Once you've completed the shift and
either clocked in or entered time on your
timesheet, the times will show up under
Schedule Details.

Click NEXT to continue.
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1.6 From the calendar, tap on the date requested (highlighted green).

= Calendor

December 2025 ~

Tap December 23

28

5, 2025

Tuesday, December 16, 2025

- i

1.7 View details for the approved time away request.

= Calendor

December 2025 ~

Time off request

28 29 1 We can see that you have an approved
vacation request on this date.

Tuesdoy, December 23, 2025

Tap the Approved Time Away request.

Time oway

Wednesdoy, December 24, 2025
No events

Thursrnw Necamhar 25 7075

A E (+] e
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1.8 View your balances details.

&« Time Away
Status

@ Approved

Monday, Decomber 15, 2035

Deciding Manoger

© Vacation

If you tap on the request, you'll be able to
Oetails view the remaining balances and delete
the request if needed. The deletion of
requests will require your manager’s
approval.

Recson

Ourgtion

Stast Dote i, Gomertor 33, 312 Click NEXT to continue.

£nc Dote

You've successfully checked your schedule.

Time Away
Tap the arrow

to return to Statws

previous screen. @ Aerroved

Deciding Manoger
Tylar, Forrast
Nurkrg - Cmical Loy

Octails

Recson

Ouration
Start Date

£nc Dote



