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Quick Guide: Completing your New Hire Benefits Enrollment  

1. Log into Dayforce, Main Menu:  

 

2. From Main Menu, navigate to “Benefits” using the three lines in top left corner (hamburger):  
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3. Choose “Benefits” by clicking:  

 

4. You should arrive at “The Benefits Screen”: 
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5. Begin your Benefit Enrollment by clicking on “Begin your enrollment”:  

 

5.1. From the Main Benefit Enrollment screen, click “Start” to begin:  
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5.2. Confirm your Personal Data (*please see important note about signing into benefit 

provider):  

 

5.3. Verification of Personal Information or Update as needed: 

5.3.1. Confirm all details are accurate, click continue once confirmed.  
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5.4. Select the dependents who you would like to cover for each benefit (health and dental):  

 

5.5. Confirm the Selection by clicking the “Confirm” button:  
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5.6. Select a Medical Plan: 

 

5.7. Click “Continue”: 
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6. Enroll in a Dental Plan: 

 

6.1. Confirm Dependents you wish to add to the Dental Plan, click “Confirm”: 

 



 
 

8 
 

6.2. Click continue once all selections have been completed:  

 

7. Additional Employee Life Plan with Auto-Enrollments: 
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7.1. Click “Continue”: 

 

7.2. Select the Dependents, click “Continue”:  
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7.3. Benefits Election Summary:  

 

7.4. Click “Submit”: 
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7.5. Success Message: 

 

7.6. Review Screen for accuracy: 
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7.7. Completed:  

 

 

 

 

 


