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Quick Guide: Completing your New Hire Benefits Enroliment

1. Log into Dayforce, Main Menu:
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Sick Lk Completing your new hire benefit enroliment

Forms
In this lesson, you will learn how to select your benefits by completing an enrollment
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3. Choose “Benefits” by clicking:
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4. You should arrive at “The Benefits Screen”:
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5. Begin your Benefit Enroliment by clicking on “Begin your enroliment”:
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5.2. Confirm your Personal Data (*please see important note about signing into benefit
provider):
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Alter contirming your personal details, click Continue.

5.3. Verification of Personal Information or Update as needed:

5.3.1. Confirm all details are accurate, click continue once confirmed.
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5.4. Select the dependents who you would like to cover for each benefit (health and dental):
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5.5. Confirm the Selection by clicking the “Confirm” button:
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5.6. Select a Medical Plan:
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6. Enroll in a Dental Plan:
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6.1. Confirm Dependents you wish to add to the Dental Plan, click “Confirm”:
= O Search Daylorce =
Optivd - Mirm Hige Enasllimist
peniol Yaur Selections
[ =
Covered Dapandania Extem
" - e arn i KL W [T T . i B ible bt sale dan ol i
P Msgaeicban ) La insurance
H : - = i |} Acciderisl Desds and Cemeambermeni |ATIAD]
B8 am i vl I
—— . o r order e pla -
— — . -



.\ Optima Living

Let us walcome you home.™

6.2. Click continue once all selections have been completed:
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7. Additional Employee Life Plan with Auto-Enrollments:
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7.1.Click “Continue”:
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7.2. Select the Dependents, click “Continue”:
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7.3. Benefits Election Summary:
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7.5. Success Message:
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7.7. Completed:

Congratulations!

You have completed the lesson,

Leave
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