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Quick Guide: Finding Help (Android)

1. From the main screen of your Dayforce app, tap the menu icon on the left.
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You have no upcoming time away
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2. Choose from the menu listed the feature you want to learn more about (for
example, Calendar).
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3. From this screen select on the 3-dotted icon in the top right corner.

= Calendar & @

Configuration Site

February 2026 ~ < >
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
8 9 10 1 12 13 14
15 16 17 18 19 20 21

22 23 24 25 26 27 28

Wednesday, February 18, 2026

No events

Thursday, February 19, 2026
No events

Friday, February 20, 2026
No events

Saturday, February 21, 2026

No events

Sunday, February 22, 2026
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4. A menu will appear. Tap on Help.

=  Calendar Today
Configu
February 2026 A Refresh Calendar
Sun Mon Tue v
Enable Calendar Sync
1 2 3
Enable Calendar Auto Sync
8 9 10
Pick Up Shifts
15 16 17
Hide Available Shifts
22 23 24

Shift Trade History

Wednesday, February 18, 2

No events

Thursday, February 19, 2026
No events

Friday, February 20, 2026
No evenfts

Saturday, February 21, 2026

No events

Sunday, February 22, 2026

1A e o C)

Home Availability Benefits Calendar Clock




.\ Optima Living

Let us walcome you home.™

5. A written guide will appear to show details about the topic you selected (see sample below).
Click on the return arrow at the top left corner to return.

O Calendar

In the Calendar feature, you can manage your scheduled
shifts and other information, such as holidays, on the
calendar. You can also sync your Dayforce calendar locally
to your device, or to your Google Calendar.

Review Your Calendar

When you open the Calendar feature, the app displays
the current month and highlights the current day. Your
scheduled shifts are marked on the calendar with a blue
dot, available shifts are marked with a green triangle, and
your approved time away from work is highlighted in
green.

Tap a day to select it, or tap the arrows to move forward
or backward by month (in month view) or by week (in
week view).

Optimize Your Calendar Navigation

Open the Context menu to further optimize your
navigation:

» Tap Today to jump to the current day on the
calendar.

» Tap Refresh Calendar to refresh the calendar.

» Tap Sync Calendar to sync to your local calendar or
to a Google Calendar.

» Tap Enable Calendar Auto Sync to allow the app to
sync with your calendar automatically.

» Tap Show Available Shifts to show available shifts
on the calendar, or tap Hide Available Shifts to hide
them.




